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I. O6mue monoskenust

1.1. IMonoxenue o 6ubnuoreke OI'BIIOY «Knnememekuii nekomiemi (manee
= TNOJIOKEHHE), PETJIAMEHTUPYET AESITENbHOCTD OUOIMOTEKH B OI'BIIOY «Kunememckuii
MCAKONNEA» (Jallee -~ KOJIEAXK), SBIASIOLIEHCS LEHTPOM pPacCnpOCTPaHEHHs 3HAHWH,
AYXOBHOTO M MHTEJIEKTYATBHOTO OOLICHUSI, U 00eCneurnBaroLIei y4€0HO-BOCTIUTATETbHBII
Mpouece HHGOPMaLMOHHBIMU pecypcamH.

1.2. bubmmoreka B cBoell aesTenbHOCTH pykosoacryercs KoHcTuTynmei
Poccuiickoit ®enepanum, DenepanbybiM 3aKOHOM OT 29 aekabps 2012 r. N 273-d3 “06
obOpasoBaHuu B Poccuiickoii ®enepaunn”, OeepaibHbIM 3aKOHOM OT 29 Jexabpst 1994 r.
N 78-®3 "O 6ubnuoreyHom aene", TMoCTaHOBICHUSIMU [IpaButenscrBa Poccuiickoii
Denepaunn U HOPMATUBHBIMU TIPABOBBIMY aKTaMH roCyJapCTBEHHBIX OPraHOB YIIPABICHUS
o0pasoBaHMeM 1O BOMPOCAM, OTHECEHHBIM K HX KOMIIETEHLMH, TpUKA3aMU W
PACTIOPSPKCHUAMU  IMPEKTOPA KOJLIE/KA, APYTHMH AOKYMEHTAMH, 4 TAKKe HACTOSIITUM
[Tonoxenuem.

I.3. Tlepeuens 0CHOBHBIX yeiyr 1 YCIIOBUS X TIDEAOCTABIICHHUSI, NOPSIOK J0CTYTA K
onmam onpeaensroTes NpaBUIAMHU NIOMb30BAHMS OnOIHOTEKOM.

II. OcHoBHBICE 3a0a4n

2.1. [TosnHoe 1 onepaTUBHOE GUOANOTEYHOE U MHPOPMAOHHO-GUGTOrpadrueckoe
00CIly)KHBAaHME  CTY[EHTOB, MpenojaBaTencii u COTPYAHWKOB B COOTBETCTBUH C
MH(QOPMALIMOHHBIMU  MTOTPEGHOCTAMH YMTATENeH; y/OBJIETBOPEHUE PA3HOCTOPOHHUX
MOTPEOHOCTEH JIMYHOCTH B  KHHMre U uHpOpMALMKM B LeNsX MHTEJUIEKTYaIbHOTO,
KYJBTYPHOTO M HPABCTBEHHOrO pPasBUTHS HA OCHOBE IIMPOKOrO n0cTyna Kk QoHgam,
obecrieuenue yueGHOro mporecca; pasBUTHE NOTPEOHOCTH K CaMOOGPA30BAHHUIO.

2.2. ®opmupoBanue GUGIHOTEYHOTO hoHzaa B cooTBETCTBUH ¢ TpoduIEM KOJLIeKa,
00pasoBaTeNbHBIMU  NPO(ECCHOHANBHBIMMU nporpaMmMaMu ¥ UH(GOPMALUOHHBIMU
NOTPEOHOCTSIMU YUTATENIEH,

2.3. Opranuszaumss u BegeHMe CIIpaBovHO-OnONMorpaduyeckoro anmapara B
ABTOMATH3MPOBAHHOM U TPAJAHLIHOHHOM PEKHMAX.

2.4. CojelicTBue ryMaHMTapH3aLK COAEpXkKaHUST 0Opa3soBaHUsI B KOJUIEIKE,
OPHCHTALIMA B CBOCH JIEATENILHOCTH Ha O0ILEYE0OBEUSCKUe LIEHHOCTH, MpoMnaraHga u
PacKpeITHE  KYJNBTYPHOIO HaclIemus, 3aklIOYCHHOIO B Gonze, obecneuenue
COLMAJIbHBIX MOTPEeOHOCTEN YnTaTeIeli.

2.5. Bocnutanue unpopmarmontoi KYJbTYpbl, NMPUBUTHE HABBIKOB MOJB30BAHUS
KHUIOH, OMOIMOTEKOMH, MHPOPMALIMOHHBIMHU pecypcamu.

2.6. CoepiieHcTBOBaHUE paGoThl GUOTMOTEKH HA OCHOBE BHEAPEHHUSI COBPEMEHHBIX
TEXHOJIOIMH M KOMITBIOTEPU3ALIUU OM6aMOTeUHO-MHPOPMALIOHHBIX MPOLECCOB.

2.7. KoopauHauist nesreipHoCTH ¢ NOJpasACICHUSIMH KOJUIEKA U OOLEeCTBEHHBIMU
OPraHU3alMsIMHU, WHTETPALWs W B3aUMOAEHCTBHE ¢ OGHOIHMOTEKAMHU JAPYTUX CHCTEM W
BE/IOMCTB, OpraHaMu Hay4HO-TeXHUYEeCKON MH(OpMALIH.

III.  OcHoBHble PpyHKIUH

3.1. bubnuoreka opraumzyer au(depeHunpoBaHHoe 06CTyKUBaHME YUTATENEH B
HUTAIBHOM 3ajie, Ha abOHeMEHTE, coyeTas METO/bl MHIUBUAYAIbHOTO U TPYINIOBOTO
00CITy’)KUBaHUS.
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3.2. becrutatHo obecrieunBaeT yuTaTesieid OCHOBHBIMU OUOIMOTEUHBIMU YCIYTaMHU:

- MpeaocTaBiseT MOAHYI0 HHPOPMAILMIO O cOcTaBe GUOIMOTEUHOro (OHAA dYepes
CUCTEMY KATalloroB, KapTOT€K M C HCMOJb30BAHUEM Jpyrux ¢opm OUOIMOTEUHOrO
UH(POPMUPOBAHUS;

- OKa3bIBA€T KOHCYJbTATUBHYIO [TOMOIIb B TTIOUCKE U BBIOOPE JIUTEPATYPHI;

- BbIJIAET BO BPEMEHHOE MO0JIb30BAHUE MEeYaTHbIe U3JaHUSI U JPYrue JOKYMEHTHI U3
o6ubaunoreunoro ¢poHaa;

- BBINOJIHAET TEMaTUYECKHe, aJipecHble U Apyrue Oubiumorpaduueckue CrpaBKH,
COCTaBJISIET T10 3aMpOCaM CIUCKM JIMTEPaTypbl, MPOBOAMT Oubnauorpaduueckue 0030pbI,
OPraHU3yeT KHUKHBIE BbICTABKH. !

3.3. Pacuiupsier accopTUMEHT OMOJMOTEUHBIX YCIYT, MOBBIIIAET MX KAYeCTBO Ha
OCHOBE TEXHMYECKOr0 OCHAILEHHUs OWOJIMOTEKH, KOMIBIOTEpU3alMu WH(OOPMALIMOHHBIX
MIPOLIECCOB.

3.4. OGecrieunBaeT KOMIJIEKTOBaHHE (POH/IA B COOTBETCTBUU C MPODUIEM KOJIJICIKA,
yueOHbIMM IUIaHaMM W oOpazoBaTesibHbIMKU Tporpammamu. [lpuoGperaer yueOHylO,
HAYYHYI0, NEPUOAUYECKYIO, CIIPABOUYHYIO, XYI0KECTBEHHYIO JIUTEPATYpy W APYTrUe BUJIbI
U3JIaHUM.

3.5. HM3ywaeT creneHb Y/JOBJIIETBOPEHMsI YHUTATEIbCKOTO CIpPOca C  LENIbBIO
KOPPEKTUPOBKM KOMIIJIEKTOBAHMSI W TPUBEIEHUSI B COOTBETCTBHE COCTABa M TEMATUKHU
donaa ¢ MHOPMALMOHHBIMU MOTPEOHOCTAMHU UUTATENeH. AHAIU3UPYeT 00CCIIEYCHHOCTh
CTY/JIEHTOB yueOHUKAMU U YUEOHBIMU MOCOOUSIMH.

3.6. OcyulecTBisieT yuer, pa3MmMeuieHue M npoBepKy ¢GoHaa, obecreurBaeT ero
COXPAHHOCTb U PEXKUM XPAHEHUSI, PErUCTPALMIO U JIp. B COOTBETCTBUM C ACUCTBYIOIIUM
3akoHOaTeabCTBOM. [lpoBepka ¢oHIOB OUOIMOTEKH MPOBOJMTCA CHUCTEMATHYECKH B
CPOKH, YCTAHOBJIEHHbIC HOPMATHUBHBIMU JJOKYMEHTAMM.

3.7. Uckntouaer nureparypy U3 (poHJa B COOTBETCTBUH ¢ HOPMATUBHBIMHU aKTaMHU.
[TpousBonuT nepepacnpeaeneHue HEMPOPUILHOU JTUTEpaATYPHI.

3.8. OcyllecTBISIET HAYUHYI0 M TEXHUUYECKYIO 00paboTKy mMmocTymnaroie B (HoHjg
auteparypsl. Bener cucrtemy OMOIMOTEYHBIX KaTaIOrOB U KAPTOTEK.

3.9. YuacTByeT B CO3/IaHUU CBOJIHBIX KATAJOTOB PErHMOHA.

3.10. Tlpynumaer yuacTue B peaiu3alMd MPOrpaMMbl BOCIUTATEIBHOM pPabOTHI
KOJUIEIKa, UCIIONbB3Ysl pa3inuuHble (OPMbl U METO/Ibl UHIAUBUIYAIBHOW U MAaCCOBOU pabOTHI.

3.11. Baenpsier nepenoByro GUOIMOTEUHYIO TEXHOJIOTHIO, U3Y4YaeT OTCYECTBEHHBIN U
3apyOexHbIM Mepe0BOM OTBIT. )

3.12. IlpyHumaer yuactue B cUCTEME MOBBbILIEHUS KBadudukauuu OUOIMOTEUHBIX
pabOTHUKOB.

3.13. PaGoraer B TECHOM KOHTaKTE C MpENOAaBaTENIs MU, MPEIAMETHO-IIUKIOBBIMH
KOMHUCCHAMH M OOLIECTBEHHBIMU OPraHU3aLMAMHU KOJJIEKA.

IV. Opranuszauus aesiTeJIbHOCTH

4.1. OpraHuzauuio JIeaTejbHOCTH OuOJIMOTEeKH OCYLIECTBIIsIET OubIMOTEKAPD,
KOTOPbIN MOAUMUHSACTCS AUPEKTOPY KOJLIEIKA.

bubanorekapp HeceT OTBETCTBEHHOCTh 3a BBINIOJHEHHE BO3JIOXKEHHBIX Ha
Oubnmoreky 3ana4 U QyHKUUHI, ONPE/ICICHHBIX JOJKHOCTHOW MHCTPYKIMEH, 32 COCTOSHUE
TeXHUKU 0€30MaCHOCTH, OXpaHy Tpy/Aa U MPOU3BOICTBEHHOW CaHUTApUH.

4.2. CtpykTypa M WITATHOE pacrucaHue OUOIMOTEKH YTBEPKAAOTCS AUPEKTOPOM
KOJIIE/IKA B COOTBETCTBUM ¢ PEKOMEH/1yEMbIMM HOPMATUBAMM.

b
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4.3. bubnuoreka BeaeT 1OKYMEHTALMIO U Y4eT CBOCH paboTbl, MPeACTaBISET MIAHbI
PabOTbI 1 OTYETBI B yCTAHOBJIEHHOM MOPSIIKE. _.

44. B uensix HMCKIIOYEHMS  BO3MOMKHOCTH — MAacCOBOIO pacrpocTpaHeHHUsI
IKCTPEMHUCTCKUX  MaTepuanoB OUOIMOTEKA CAMOCTOATENBHO OCYIECTBIISET IIPOBEPKY
boHaa Ha MpeAMeT HaTMuMS B HEM JOKYMEHTOB, BKIIOUEHHBIX B GenepanbubIii cincok
OKCTPEMUCTCKUX MaTepuaios (ajiee - DCOM), kotopas npoBoAUTCS

- COBMECTHO ¢ METOAMCTOM KOJICKA MPHU TMOCTYMICHHUH HOBBIX JOKYMEHTOB B
bonp;

- CHCTEMATHYECKH (HE PEee OJIHOTO Pa3a B TPM MECSNA) MyTeM ceepku OCOM co
CrpaBovYHO-Oubnnorpaduyeckum anﬁapaTOM (Gonna 6ubnuoreky;

- B COOTBeTCTBUM ¢ [lnaHOM mpoBeseHus MPOBEPOK OUOIMOTEYHBIX (HOHIOB
00JIACTHBIX  TOCYAPCTBEHHBIX MPO(GECCHOHATBHBIX 00pa3oBaTeNbHbIX OpraHu3aLMii Ha
MPCAMET  HAMIUsl B HUX JIMTEPATYpbl KCTPEMHUCTCKOIO COAEPKAHUSI COBMECTHO C
COTPYAHUKOM MOJIALIUH,

4.4.1. Tlpum BbIABIEHMM JOKYMEHTA, BKJIIOYEHHOrO B ®COM, Ha orane
KOMIUIEKTOBAaHHsl ()OHJA OH HE MOJIEHKUT BKIIOUCHHUIO B OUOIMOTEYHBIN Gonx.

44.2. B cnydae BbISBAEHMS [OKYMEHT4, BKMOYeHHOro B DOCOM u yKe
Haxozserocs B Gonae OUOIMOTEKH, JaHHBIH JOKYMEHT MOMIEKUT CIUCAHHIO U nepeaave
Ha yTWIN3ALMIO B yCTAHOBJICHHOM mopsake. OCHOBaHUE ISl CTUCAHMS - HECOOTBETCTBUE
MpO(UIIIO KOMIUIEKTOBAHUS OUGITHOTEKM.

4.5. B uensax UCKIOYEHUs] BO3MOXKHOCTH MACcCOBOTO pacrnpoCTpaHeHUs MaTEPUaIIOB,
BK/IIOUCHHBIX B PCOM, B GubnnOTEKE HE pexe OIHOrO pasa B KBapTajl OTBETCTBEHHBIM
JTALLOM 110 BOTIPOCaM MPOrpaMMHOr0 00ECHeUeHNs OCYIECTBISETCs GIOKMPOBKA TOCTYIIA ¢
KOMITbIOTEpOB Oubnoreku k MurepHer-pecypcam, BioueHHbIM B DCOM.

[To pesysnbratam ceepkn ®COM ¢ I/eKTPOHHBIMU nokymeHTamu U HHTepHer-
caiTamu, 10CTYN K KOTOPbIM BO3MOXKEH C KOMIMBIOTEPOB, YCTaHOBJIEHHBIX B OUOIMOTEKE,
cocrapisercs AKT 0 610kupoBke MHTEpHET-pecypcoB, BKIIOUEHHBIX B DCIM.

V.  IlpaBa u o6a3annocTH

5.1. bubnuoreka nmeer npago:

5.1.1. CamocrostensHo onpenensrs copepxanue u KOHKpETHbIE (DOpPMBI CBOEH
ACATCILHOCTH B .COOTBETCTBUM C LE/SIMM M, 33[a4aMH, YKa3aHHbIMH B HACTOSLIEM
[Tonoxenuu.

5.1.2. TlpeacTaBisTh Ha paccMOTpeHHME M YTBEpIKIEHHE JUPEKTOpa KOJIJIEIKA
MPOCKTLI JIOKYMECHTOB: MOJOXKEHUE O OUOIMOTEKE, MpaBuUila MOJb30BaHUS OUOTHOTEKON U
Jp. _

5.1.3. 3uakomuthes ¢ 06pazoBaTeNbHbIMU nporpaMMamMi, y4eOHBIMU [JIaHAMMU,
[UIAHOM  BOCTMTATE/IbHOW pabOThl KOJIE/KA M APYrUMH HOKyMmeHTamu. Ilomydarts ot
CTPYKTYPHBIX MOAPa3ie/eHnH KOIe/Ka MaTepuanbl U CBEJECHHUS, HEOOXOIUMbIE JUSt
pELIEHNsI TTOCTABJIEHHBIX Tepe] OMOIMOTEKOM 3a1ay.

5.1.4. TlpeacraBisTh KOMIEMWK. B pPasivUHbIX YUPSKACHUAX WU OpraHu3alusix B
MpeACiax CBOCH KOMIETCHLMH, IPUHAMATE y4acThe B paboTe KoH(pepeHL i, coBemannii 1
CEMUHAPOB MO BOmpocam  OubnuoTeuHod M MHOPMALMOHHO-GHEIMOrpadrUecKoi
JESITeIbHOCTH. :

5.1.5. Bectu B ycTaHOB/IEHHOM TOpsiaKe NEPENNUCKY ¢ APYruMu OubanoTekamu u
OpraHu3alUsIMU. - : ;
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5.2. bubnunoreka OTBETCTBEHHA 3a XpaHEHHE U pacrnpoCTpaHEHNUE HKCTPEMHUCTCKUX
COXpPAaHHOCTh  CBOMX (hOHAOB. PaGorHukM OUOIHOTEKHM, BHHOBHBIE B
MpuiMHEHnK  yuepba OuOIMOTEeUHbIM  (OHAAM, HECYT OTBETCTBEHHOCTb B NOpSIAKE,
MPEAYCMOTPEHHOM AE€HCTBYIOLIMM 3aKOHOAATEbCTBOM.

MaTepranoB,

VI. JlesonpoussoacTso

6.1. B 6ubanoreke Beaercs cueayonas JIOKYMEHTaLIMS

rOJIOBOH I1aH OMOIMQTEKH;

MHBEHTAPHbIC KHUTU;

KHHTa CyMMapHOro y4yera 6ubnnoreuHoro Gpoupa;

aKTbl CIIUCAHMSI;

aKThI [IPUXOJIHBIE;

JHEBHUKHU;

TCTPA/b yUETa KHUT, IPUHATBIX OT YUTATEIIEH B3aMEH yTEePSHHBIX,
JAOKYMEHTDI TEPBUYHOTO yUeTa;

MH(OPMALMOHHbINA OTYeT pabOThl GUOIHOTEKH 3a TOL.

60.2. bubnuroreka BeleT eKEIHEBHBIH CTATHCTUYECKUIA Y4E€T pabOThl B YUTAIHHOM

3aJie ¥ Ha aDOHEeMeHTe.

MankoBa
EneHa
lOpbeBHa

MopnucaHo undposoit
noanucblo: Mankosa
Enena OpbeBHa
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